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Configuration Item Records

<Name of product>
for
<name of customer>

 1  Document properties

 1.1  Background

This document is the Configuration Item Record as according to PRINCE 2. It is intended to be a record of the information required about a product's status.

 1.2  Revision history

Below is the history of the document. The columns show the document version, the version date, a short description of the corresponding version, along with the name of the responsible person.

Table 1: Document history

Revision
Date
Description
Responsible

Draft
2009-01-15
Initial draft
KS

2009-02-13
2009-02-13
License and QA mod
KS

 1.3  Approvals

<The person signing this document should either be the representative for the Board, or in the case of the project being an external project, the Customer.>

This document requires the following approvals. Signed approval forms are filed in the project files.

Table 2: Approvals.

Name
Title
Signature
Date of issue
Version







 2  Product information

 2.1  Project Identifier

<A unique ID for the product>

 2.2  Type of Product

<The product type>

 2.3  Product Title

<The title of the product>

 2.4  Latest Version Number

<The latest version>

 2.5  Product Description

<A description of the product>

 2.6  Description of the Life Cycle Steps Appropriate to the Product

<Short description of what has been done with the product during the different Life Cycle Phases>

 2.7  Owner of the Product

<Who is the legal owner of the product?>

 2.8  Person Working on the Product

<Who is working on the product?>

 2.9  Date Allocated

<What date was the product allocated?>

 2.10  Library or Location Where the Product is Kept

<Where is the project kept?>

 2.11  Source

<Where did the product come from? In-house? Third party?>

 2.12  Links to Related Products

<Other products that is linked to this one>

 2.13  Status

<The current status of the product>

 2.14  Copy Holders or Potential Users

<Who is in possession of copies? Who are the potential users?>

 2.15  Cross-reference Project Issues

<Reference to Project Issues that caused changes to this product>

 2.16  Cross-reference Correspondence

<Reference to relevant correspondence>
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